Milk and Coffee Creatives
160 Arasity Ave., Tinejeros, Malabon City

Tel: 2825059    Telefax: 2878077

Mobile: 09154065290

Email: bstrublu@yahoo.com
Sevilla Candle Factory

Attn: Mr. Cris Sevilla

Dear Sir,

Milk and Coffee Creatives is a freelance graphic design studio that offers services for both indoor and outdoor print needs. We offer design and oversee the production of signages from large format prints such as tarpaulin banners and vinyl stickers to point-of-purchase displays, brochures and even personalized projects such as scrapbooks, illustrations and Flash presentations.

We are pleased to submit to you our quotation for the following design work:

Job Title


Liwanag Floorwax Packaging

Designer’s Fee


P3,000.00

Job Title


Besto Floorwax Packaging 

Designer’s Fee


P3,000.00

Terms of Payment: 

50% upon approval of initial designs





50% upon project completion
Terms and Conditions:

1. Works includes the conceptualization, design and proofing of the box art based on the requirements of your company. 
2. All materials shall be provided by the client. Illustrations, photography and copy to be rendered by Milk and Coffee Creatives are subject to additional fees.
3. There shall be three rounds of revisions. Revisions made outside these revisions are subject to additional P500.00 designer’s fee 
4. Upon client’s approval of quotation, work flow will ideally, but are still negotiable based on client’s needs, will be as follows:

a. Initial meeting with clients to discuss project  parameters and turnover of materials to Milk and Coffee Creatives and setting of work schedule

b. Submission of initial designs. MCC shall submit a minimum of three (3) studies per project from which ideas for the final art shall be taken from based on client’s recommendations. 

c. Approval of initial designs.  Upon approval of initial designs the client and MCC shall sign a contract signaling the start of work on the final art. Client shall deposit 50% of designer’s fee.
d. Three rounds of revisions 

e. Submission of Final Art

f. Proofing

5. File Ownership: MCC shall own the files pertinent to the project until the submission of final art, upon which the editable file shall be submitted to the client
6. Terms and conditions are not set in stone. Should the client feel the need to revise, remove or add certain items, MCC is open for negotiations. These changes, however, should be discussed during the initial meeting with the client.

If you find our proposal acceptable we shall schedule a meeting to discuss the project requirements.

Thank you and looking forward to a favorable response from your good office.

Very truly yours,

Bryan Sevilla

Art Director

Milk and Coffee Creatives
Conforme:

__________________________  
