 Announcement regarding selection procedure
to fill the vacant position of a senior employee in public service, selection procedure No.: VK 1/2014


Národné osvetové centrum - National Cultural Centre, an organisation established by the Ministry of Culture of the Slovak Republic, announces this selection procedure in accordance with Act No. 552/20013 Coll. on public service, as amended, to fill the position of  Director of the Slovak Centre for Visual Arts, which is a subsidiary branch of the Slovak Cultural Centre.

Name and seat of employer: Národné osvetové centrum, Námestie SNP 12, 812 34 Bratislava

Position to be filled by selection procedure: Director of the Slovak Centre for Visual Arts

Brief description of the activities of the Slovak Centre for Visual Arts and the position to be filled: 
The Slovak Centre for Visual Arts (SCVU) was established by expansion of the founding charter of the National Cultural Centre on January 1, 2014 as an information and documentary centre for visual arts, functioning on both a national and international scale.  The SCVU is responsible for all exhibitions within the Dom umenia/Kunsthalle (House of Art) in Bratislava, educational programmes, research, documentation and publishing activities, as well as for promoting the visual arts as a whole. 
The Director of the SCVU organises, manages, controls, and evaluates all SCVU activities from a professional, organisational, economic and HR perspective and is directly responsible to the CEO of the National Cultural Centre (NOC).  The Director represents the SCVU and acts on its behalf. One of the main responsibilities of the Director is to guarantee the fulfillment of the SCVU mission statement. 

Type of selection procedure: external selection procedure

Qualification (educational) requirements:  Master's degree

Additional requirements: no criminal record; full legal capacity
 
Requirements regarding the vacant position: 
    a) minimum 5 years of professional experience in the field of visual arts, 
    b) general knowledge in the field of culture and visual arts,
    c)  fluency in the English language,
    d) knowledge of general binding legislation in the fields of culture and arts, as well as the functioning of a non-profit governmental organisation – administration of government property and related legislation (Act No. 278/1993 Coll. on administration of government property, as amended, Act No. 523/2004 Coll. on public administration budgetary rules, as amended, Act No. 552/2003 Coll. on public service employment, as amended)
    e) written presentation of  a concept for the management and development of the Slovak Centre for Visual Arts for a period of 5 years, minimum length of 10 and maximum length of 15 standard pages in both Slovak and English,
    f) experience in cooperation with domestic and foreign cultural institutions in the field of visual arts is welcome (may be demonstrated by references from previous employers),
    g) management and organisational skills, creativity, communicational skills, flexibility,
    h) basic PC skills (Microsoft Office Word, Microsoft Office Excel, Microsoft  PowerPoint, Internet).

Required documents:  
    a) written application referencing the selection procedure No., 
    b) professional CV,
    c) copy of a diploma confirming the attainment of the educational requirements in accordance with Act No. 245/2008 Coll.     on education (School Act) and on the amendment of certain acts, as amended, Act No. 131/2002 Coll. on universities and on the amendment of certain acts, as amended – if the document was not issued by a university in Slovakia, a written confirmation attesting the required level of education issued by an authorized Slovak institution must be provided,
    d) copy of a certificate or diploma attesting the completion of a language examination from an educational institution or of a certificate attesting a study abroad, of an internationally recognized certificate or diploma attesting foreign language proficiency, or of another document proving foreign language competence on the required level, or a declaration on oath  regarding the required foreign language competence,
    e) extract from the police records no older than 3 months (original),
    f) written presentation of a management and development concept for the Slovak Centre for Visual Arts for a period of 5 years, minimum length of 10 and maximum length of 15 standard pages in both Slovak and English,
    g) written and signed declaration on oath regarding full legal capacity, 
    h) written and signed approval for the processing of all relevant personal data for the purposes of this selection procedure in accordance with Act No. 122/2013 Coll. on the protection of personal data and on the amendment of certain acts, as amended, pursuant to Act No. 84/2014 Coll. amending Act No. 122/2013 Coll. on the protection of personal data and on the amendment of certain acts, amending Act No. 145/1995 on administrative fees, as amended,
    ch) written and signed declaration on oath confirming the veracity of all information stated in the application, diploma, certificate or any other presented document.

Only applicants meeting all of the required conditions and submitting the application as well as all other required documents not later than the filing date will be considered during the selection procedure. Candidates failing to submit any of the required documents until the filing date will be disqualified from the selection procedure!

Format of selection procedure:
Personal interview and presentation of the management and development concept for the Slovak Centre for Visual Arts before the selection committee.

Address for submitting the application: 
The application for entering the selection procedure, together with all required documents, has to be delivered in person to the filing department of the National Cultural Centre, Námestie SNP 12, 812 34 Bratislava, 4th floor, door No. 407, Monday-Friday 9 am to 2 pm, or submitted by mail to the following address in a sealed envelope:   Národné osvetové centrum, Námestie SNP 12, 812 34 Bratislava, Slovakia.  The sealed envelope containing the application and all required documents must be labeled:  “Výberové konanie – číslo výberového konania:  VK 1/2014 – Do not open!“

Filing date for the application: 
The application must be submitted not later than June 9, 2014. The date on the post stamp or the date of submission to the filing department of the National Cultural Centre is the determining factor in deciding whether or not the application will be accepted.

Applicants who meet all qualifying criteria as well as other conditions related to the position to be filled and submit all required documents until the filing date, will be sent a written invitation to the selection procedure not later than 7 days before its start.

For more information call this number:  02/ 204 71 201.

Bratislava, May 15, 2014
 
PhDr. Jana Kresáková
CEO
