· Section: Understanding Holdings Maintenance Screen

· Adding Holdings

· Adding Volumes

· Adding Items/Copies

· Adding Holdings for Multiple Volumes Simultaneously

· Adding Holdings for Multiple Branches Simultaneously

· Using the Copy Editor

· Using the Copy Editor to Make Changes

· Adding & Deleting Copy Notes

· Viewing Copy Notes in the OPAC ?? Maybe just link to this in OPAC section??
· Item Templates ?? under copy editor??
· Creating Templates

· Applying Templates

· Deleting Templates

· Changing Existing Templates

· Renaming Existing Templates

· Importing and exporting templates

· Changing Call Numbers

· Replacing Barcodes

· Transferring Volumes and Items

· Transferring Volumes from One Record or Branch to Another

· Transferring Items from One Volume to Another

· Printing Spine and Pocket Labels

· Printing Labels for New Items

· Printing Labels for Existing Items

· Pocket Labels

· Using the MARC Editor

· Editing Fixed Fields

· Editing the MARC record

· Validating records

· Adding New Records via Z39.50

· Z39.50 Screen Features

· Importing a record via Z39.50

· Record Collisions

· Fast Item Adds

· Raw Searches
· Overlaying Records ?? under Z39.50??
· Marking records for overlay
· Batch Importer/Exporter

· Importing bibliographic records

· Importing authority records

· Using the Import Queue

· Exports

· Editing record attributes on import

· Creating Original Records in Evergreen

· Deleting Records from Holdings Maintenance

· Deleting Item Records from Evergreen

· Deleting Volume Records from Evergreen

· Deleting Bibliographic Records from Evergreen

· Undeleting Records

· The Item Status Screen ??This is geared for use by catalogers—should there be separate sections on Item Status for different users, or should there be one multi-purpose guide with links from different areas.  Same question with searching, using tabs, holds??
· Checking Your Work Using the Item Status Screen

· Using the Item Status Screen to Make Changes to Multiple Items

· Saving Report Data in Excel for Use with the Item Status Screen

· Using Notepad to Save Report Data as a Text File

· Importing Data to the Item Status Screen from a Text File

· Pre-Cats 

· Deleting Pre-Cat Items

· Transferring Pre-Cat Items to Bibliographic Records

· Copy  Buckets

· Creating New Copy Buckets from the Bucket Manager

· Viewing Copy Buckets 

· Adding Items to Copy Buckets from Holdings Maintenance or Item Status

· Creating New Buckets when Adding Items to Buckets

· Adding Items to Copy Buckets from the Bucket Manager

· Copying Copy Buckets

· Using Copy Bucket Manager Batch Function Tools

· Sharing Copy Buckets

· Removing Contents from Copy Buckets 

· Deleting Copy Buckets

· Record Buckets 

· Creating New Record Buckets from the Bucket Manager

· Viewing Record Buckets

· Adding Records to Buckets when Viewing Records in the Catalog

· Creating New Record Buckets when Adding Records to Buckets

· Adding Records to Buckets from the Bucket Manager

· Copying Record Buckets

· Merging Records

· Additional Record Bucket Manager Batch Function Tools

· Sharing Record Buckets

· Removing Contents From Record Buckets

· Deleting Record Buckets 

Possibly divide the whole thing into two major sections on managing & adding holdings and managing & adding records?

