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Summary :

Looking for Senior Recruiter opportunity in any company where I can make use of my experience and talent for the benefit of me and the company as well .

Key Strenghts:

· Having 2.4 years of experience in Recruiting in US based IT Staffing Company.

· Having solid experience in performing needs analysis, consulting on sourcing strategies, recruiting, screening, scheduling interviews, reference checking, negotiating, making offers, creating contracts and closing candidates that can help actualize corporations missions etc.

· Handled all the IT Technologies involving combination of complex skill sets and rare technologies.

· Develop strong client and candidate relationships and maintain communication with both. 

· Experience in working with direct clients and also with layers .

· Source, screen, evaluate and select candidates through a structured recruitment process designed to obtain the best candidates. 

· Extensive experience of Internet Recruiting for candidates and industry leads, pre-screening to quality potential candidates.

· Negotiating the rates according to recruitment Tax terms (C2C, 1099 and W-2) based on Contract, Contract to hire and Fulltime positions .
· Utilize online job boards like Monster, Dice ,Careerbuilder etc to source out consultants, GC, US citizens, H1-B and TN.

· Involved in developing professional relationship with vendors.

· Possess extensive experience of sourcing methodologies through Internet, networking, referrals as well as strategizing the recruitment process. 

· Have high levels of skill and motivation to hunt the talent for complex technical requirements

Education  :

Bachelor of Technology in Electronics & communication engineering .
Technical Skills: 

Operating System  : Windows 98/ 2000 Server and Professional/ 2003 and XP 

Packages  : Ms-Office
Experience :

CAT Technology Inc.
Hasbrouck Heights, NJ                                                                               

Senior Recruiter / Recruiter





June 2007 – OCT 2009
Description :  CAT Technology is a New Jersey Based IT Recruiting Company.

CAT has around 100 employees working in Recruiting process as Offshore team and around 30 plus Account Managers. CAT  is the third party where CAT is dealing with the vendors who are directly dealing with Client. CAT has a good relation ship vendors over all USA. CAT has placed the consultant with very big clients in all over US. Some of them are AT&T, DELL, Wells Fargo, CISCO,Northrop Grumman and also placed with the Government Client such as State of north Carolina, State of South Carolina, State of Tennessee, State of Indiana .

RESPONSIBILITIES:
· Responsible for sourcing, interviewing and hiring of IT professionals for multiple projects in different IT industries. 

· Maintained an efficient database and documenting, including high to low profile personnel with the help of which I could successfully deliver right candidate in right time.
· Establish and manage relationships with recruitment vendors and third party agencies.

· Efficient search, evaluation of candidates for the requirements on the basis of skills, functionality, experience and qualification. 
· Responsible for sourcing resumes, technically screening, negotiating rates with Vendors, scheduling interviews and getting in touch with the consultant until he starts the project.

· Used to screen candidates according to the requirement and if it needs any changes I use update according to the requirement with the help of consultant.

· Negotiated with the consultants / vendors on different contract terms like Corp to Corp, 1099 and Contract-W2.
· For sourcing the candidate I use to send e-mails and keep calling unless I get the good consultant(s).

· Posses very good experience  in producing the right candidate for the replacement positions.

· Highly experienced in working on different kinds of internet job portals like Monster, Careerbuilder and Dice for sourcing the good candidate.

· Experience in working with Contract,Contract to hire and Fulltime Permanent positions.

· Based on the requirement I use to work with H1b,GC,US Citizens and TN visas .

· Effectively negotiated pay rates with candidates for contract and permanent positions.

· Understanding and analyzing the requirements in different skill set categories searching my own database, if I have anyone available for that requirement.

· Convincing the candidates on the respective offers, terms and conditions of the firm. 

· Getting the resumes from the consultant and formatting the resumes into our company format and sending it to the respective Accounts Manager.

· Getting the feedback from the Vendors on the resume and Updating the Consultant on the feedback.

· Keeping Track of Responses & Short listing Profiles.

· Working on the replacements in case the candidate fails to perform.

· Maintaining very good database of Excellent Consultants, Constantly calling them to check their availability.

