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Internal and External applications are invited from suitably qualified persons to fill the following vacancy in the Human Resources Divisions at Zwartkopjes Pumping Station.

                                             TALENT MANAGEMENT OFFICER
(N-Band)

   OVERALL RESPONSIBILITY	
To facilitate and maintain effective systems through understanding and implementing Human Resources practice in line with Rand Water Growth Strategy. The key areas of responsibility will be Talent Sourcing, Talent Development, Talent Engagement, and Talent Retention, Talent Reporting, Performance Management and Evaluation Methodologies.
    PRIMARY DUTIES
· Ensure effective recruitment, selection and retention of high calibre staff in order to meet the operational and strategic objectives at Zwartkopjes Pumping Station.
· Ensure legal and fair Talent processes and decisions are in accordance with current legislation and diversity objectives
· Ensure HR data management and integrity
· Engage business to ensure understanding of HR policies, processes and systems
· Maintain Performance Management processes at site 
· Ensure strategic business partnership to enhance HR relations across the business
· Understanding and implementing organisational HR relations across the business
· Conduct and maintain an effective induction, socialisation and exit interview processes
· Collate statistical data relating to Talent to support Talent initiatives

				   JOB REQUIREMENTS
· Applicants must be in possession of a Degree/Diploma in Social Science /HR /Psychology/ NQF level 5 or 6
· Knowledge of HRIS would be advantageous
· Knowledge of SAP would be advantageous
· Registration as a Psychometrist will be an advantage
· At least 4 years relevant experience in HR environment specialising in recruitment, development, performance management, reward and retention 

	KNOWLEDGE
	SKILLS
	BEHAVIOUR

	· Sound knowledge of Recruitment, Performance Management, Job Evaluation and Succession Planning principles
· Relevant legislation

	· Interpersonal and communication skills
· Conflict management skills
· Influencing skills
· Decision – making skills
· Problem-solving skills
· Planning and organising skills
· Excellent administrative skills
· Customer focus
· Innovation
· Result Driven
· Microsoft Office
· Change Management
· Building business partnership
· Facilitation
· Attention to detail
	· Customer-service orientation
· Espouse Employment Equity principles 
· Positive attitude
· Integrity
· Confidentiality




In making the final selection, consideration will be given to achieving 
Rand Water’s Employment Equity Objectives.

Should you not receive correspondence from Rand Water within 30 days from closing date, please accept that your application has been unsuccessful.

Applications must be submitted to Human Resources Department -  ZWARTKOPJES.
Fax: 011 - 900 4361
E-mail: mmaaroha@randwater.co.za
CLOSING DATE: 15 August 2011

        
image1.png
\74

RAND WATER




