Candidate Check List 

1. Candidate received a copy of the Job Description:  ___
1. Final Updated Resume: Candidate only (not recruiter, not employer) updated their resume:
1. Full legal name (as it appears on US DL or Passport) at the top of the resume (no nicknames)  ___
1. Bachelors Degree including type, major, name of college, location, year of graduation ___
1. Based on the job description, write sentences under each project that shows ACTUAL experience (not exposure/not familiar with) that matches what the client is looking for.  You get 1 chance to get this right.  Resume goes directly from candidate to technical panel and will be rejected if experience is not there.  You will NOT be allowed to resubmit. ___
1. Representation: Each candidate knows the name Michael James as who submitted them to client, they know they were presented for the end client listed on job.  ___
1. Screening by your recruiter:  Resumes were screened to ensure they are not fake. (google “Interview Questions and Answers” + Skill set.  Ask them 3-4 of these and see if they are correct.  Ask for data of birth and year of college graduation and see if it matches.  Someone born in 1987 w/ a 4 year college degree, should have around 7 years experience) etc..   ___
1. Non compete:    Some of our clients have been getting calls directly from employers recently.  This will not be tolerated.  Our clients have been contacting us every time a 3rd party tries to contact them directly and go around us.  The candidate will immediately be terminated and their employer and candidate will be put on a blacklist.  Our clients have been getting very frustrated by this and YOU ARE REQUIRED TO COVER THIS WITH EVERY CANDIDATE *AND* EMPLOYER ***   ____
1. Fake Interviews:  Any candidate doing a proxy interview, getting assistance for an interview or in any other way cheating on the interview will be put on a blacklist and never used by us or client.  Candidate agrees to give only authentic interviews ___
1. Submission Format (below): Must be 100% completed.  All charts and Forms must be in their original HTML format.  If you need to copy to a Word document to maintain the structure, that is OK too. Completed: ___

SUBMISSION FORMAT:

1. -Full Legal Name (first, middle, last): 
1. -Cell No. : 
1. -Email ID: 
1. -Skype ID: 
1. -Work authorization type *and* expiration date: 
1. -Current Physical Location (city/state): 
1. -Current Zip Code:
1. -Availability Date to Start: 
1. -Birth month, day, year (MMDDYY):


1. -Have you ever been submitted to the Client listed on the Job Description? (if so, when) ______
1. -When did your current project end or is ending (Month and Year)? _______
1. -Will you work 100% on-site at the client location listed on job description? ________
1. -Will the candidate go for a final interview face-to-face (not Skype) at candidate or their employer expense at the end client location listed in the job description? _______
1. -Does the recruiter have the above in writing (e-mail) from the candidate *and* their employer authorizing face to face? (answer has to be Yes) _YES
1. Skills Inventory Section (Add the skills listed on the job description below both Required *and* Preferred.   If you do not have the skill, put a “0” next to the skill. Never have experience on the resume if the candidate cannot back it up. Familiar with skill needs to be left off resume)

	Skill Listed on Job Description
	Years of Experience
	Year Last Used

	
	                          Years
	

	
	                          Years
	

	
	                          Years
	

	
	                          Years
	

	
	                          Years
	


1)     Professional References (Need 2)  Linkedin are also acceptable:    (Optional.. Client may require these, check the requirement)
Reference 1:
 Name_______________________  
Title____________________ 
Company___________________   
Phone:_____________________   
E-Mail________________________________ (typically an end client e-mail address not gmail)


Reference 2: 

Name_______________________  
Title____________________ 
Company___________________   
Phone:_____________________   
E-Mail________________________________ (typically an end client e-mail address not gmail)


