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Summary:
Objective:-
To work with an esteemed organization that provides congenial work environment and where I can contribute towards growth of the organization using my skills and expertise.
Summary
· Over Around 9 years of extensive experience as a self- Motivated and result oriented professional with
· Experience in field of technicalrecruiting , Management and account Management in field of US IT Staffing and consulting.
· Worked in capacities of Recruitment Head/Manager- Accounts Manager, Team Lead, Team Member asa we as stand - alone staffing specialist with extensive experience and expertise in managing small to large sized teams.
· Proficiently delivered services and managed a large bunch of clients and vendors such as Apex, Patriot ,IBM,ETC by helping them in fulfilling their resource needs.
· Develop relationships with the US IT Staffing Vendors and successful placing their consultants Directly and indirectly with IT Giants.
· Developed and implemented comprehensive recruitment strategies, Successfully  attracting , Screening and presenting qualified candidates to hiring Managers.strategies for proactively building resume database.
· Successfully recruited candidates at all levels of expertise across diverse technical skills.
· Recruited for the contract, Contract-to-hire and  permanent.High-end   national  and local positions for information technology clients all over USA.
· Co-ordinated on projectproposals  and staff augmentation to ensure project delivery in a timely manner.
· Expertise in Screening candidates, Interviews,Sourcing strategies, Personalityevaluations and Gauging requirement fit.
· Successfully track record in sourcing, identifying, attracting, securing and closing the hard to find candidate under light turnaround schedules.
· Expert level of knowledge with the various candidates sourcing methodologies,including internet sourcing, networking, referrals, career fairs, Search firms, Channel Marketing, Advertising and employee referral Programs.
· Trained recruiters on different job Boards Like Monster, Dice, Craig Lists, Net Temps, Computer Jobs, Job deva and conrep.
· Major strengths Include Strong problem solving skills, Effective Communication and time managements,Team worker, quick learner and possess excellent interpersonal skills.

Academic Qualification:
· Masters in Business Administration (MBA)  
· Bachelor of  Commerce (B.Com) 

Professional Experience:
SVKTechnology,Inc
Resource Manager 							                      	  Jan2013 –Till Date
Responsibilities:
· Gathering the requirements from the client and distributing the requirements to the recruiters and simultaneously working with recruiters
· Involved in full Recruitment life cycle which includes sourcing, screening and placing personnel in quick turnaround time in contract C2C and CTH positions. 
· Managed the recruitment process of candidate placement from the initial contact to preparing them for their first day on the assignment according to corporate guidelines.
· Sourcing candidates for IT openings as required by the clients from time-to-time using sources like Social networking sites( linkedin, facebook), job-sites (DICE, Monster, and Career-Builder), job-postings, preferred-vendors, converted references, cold calling etc ensuring that at least 2 candidates are submitted for each requirement within 24-48 hours depending on the urgency of the requirement and sometimes within a couple of hours.
· Proven track record of obtaining candidate referrals from current and potential employees.
· Coordinating internal activities like screening resumes on the basis of given specifications, scheduling interviews, coordinating with the supply for closure of hires, coordinating with candidates offered until they join the Organization
· Pre screening of potential consultants in terms of their qualification, work experience, reference checks and remuneration etc. 
· Take the preliminary round of interview evaluate the communication skills and suitability of the candidate.
· Responsible for obtaining the signed NCA documents from the Vendors.
· Negotiated billing rates on 1099 & W2, Corp-Corp for consultants and their prospective client companies according to applicant skill level & job offer.
· Keeping track of candidate for future references
· Maintaining consultant database individually depending on the technologies.
· Coordinating with the consultants regarding telephonic Interviews, in person Interviews with the clients.

NIHAKI SYSTEM’S INC 							        April 2011 – DEC 2013
Designation:  Resource Manager 							       	                                
Company Description: Company (Nihaki Software Solutions) based in Dayton, NJ, US with operations in India and with a prime focus on the Full Time Openings along with contract jobs through Prime Vendors. The company provides innovative end-to-end solutions to clients, which include integrated Information Systems. The company has a proven recruiting methodology and available resources for deployment. 
Our major Direct clients included Star wood, Patriot Consulting, Pinnacle, CSI, Apex and Hope Center, etc.
www.nihaki.com
Responsibilities:
· Getting the requirement from the client and distributing the requirements to the recruiters and            simultaneously working with recruiters 
· Managed the recruitment process of candidate placement from the initial contact to preparing them for their first day on the assignment according to corporate guidelines.
· Sourcing candidates for IT openings as required by clients from time-to-time using sources like job-sites (DICE, Monster, and Career-Builder), job-postings, preferred-vendors, converted references, cold calling etc ensuring that at least 2 candidates are submitted for each requirement within 24-48 hours depending on the urgency of the requirement and sometimes within a couple of hours
· Create screening forms for all positions
· Aggressive networking in the marketplace to source qualified candidates
· Speaking to the candidates on the job-details, pay rates, relocations and the skill-set match
· Ensuring accuracy and present ability of candidates’ profile as also skill-set match
· Following-up on each submitted candidate until the candidate is accepted / rejected
· Scheduling interviews (both telephonic and in-person). 
· Prep candidates in proper interviewing techniques and client intelligence to ensure successful interviews and interview debriefing
· Daily, weekly and monthly reporting on status of requirements, weekly submissions & interviews and monthly closures to Director
· Mentoring & Training junior and incoming recruiters on the corporate policies and procedures implemented by the corporation
· Proven track record of obtaining candidate referrals from current and potential employees.
· Coordinating internal activities like screening resumes on the basis of given specifications, scheduling interviews, coordinating with the supply for closure of hires, coordinating with candidates offered until they join the Organization
· Pre screening of potential consultants in terms of their qualification, work experience, reference checks and remuneration etc. 
· Take the preliminary round of interview evaluate the communication skills and suitability of the candidate.
· Responsible for obtaining the signed NCA documents from the Vendors.
· Negotiated billing rates on 1099 & W2, Corp-Corp for consultants and their prospective client companies according to applicant skill level & job offer.
· Keeping track of candidate for future references


NIHAKI SYSTEMS INC
IT Recruiter										Aug 2008 –Mar 2011
Responsibilities:
· Involved in full Recruitment life cycle which includes sourcing, screening and placing personnel in quick turnaround time in contract C2C and CTH positions.
· Understanding the clients requirements, coordinating for short listing and screening including preliminary interview of the candidates.
· Sourcing excellent resumes within the turnaround time.
· Expert in using job portals like Jobdiva, Dice, Monster, Corp-Corp, Career builder, etc.
· Monitoring and follow-up till final selection.
· Enhancing company’s database to be used by all recruiters for sourcing purposes.
· Responsible to understand and analyze the requirements in different domain categories.
· Extensive search on Internet sites for job postings.
· Maintain accurate applicant tracking files for all the candidates considered for a specific position. General administrative responsibilities as needed.
· Identify the resume that best suits the client requirements, through various sources like Job Sites, Referrals, Contacts, Database, and Third Parties.
· Timely communication with candidates and vendors for their availability for contract, salary negotiation, relocation, etc.
· Recruitment of Citizens, Green Card Holders and H1B consultants as per the client requirement for various projects.
· Maintaining consultant database individually depending on the technologies.
· Coordinating with the consultants regarding telephonic Interviews, in person Interviews with the clients.

DREAMING CODE, INC.,
Customer Care Executive								Jan2004 – Feb2005
Responsibilities:
· Provided support to the sales team, ensuring all sales and service objectives were met.
· Responsible for customer service, duties included answering customer queries, problem
· Solving and providing detailed information on new products.
· Worked with new customers in the development of new accounts and the implementation of new systems.
· Assisted in the development of new policies and procedures.
· Assisted in the training of new customer service representatives and associates.
· Performed market research surveys on customer needs and requirements.
· Capable of working in a multicultural environment and dealing with all levels of management effectively.

CITI FINANCIAL HYD
Sr. Customer Care Executive (Out Bond)						Jan2003 – Dec2004
Responsibilities:
· Cold calling the Customers for the Personal Loans for salaried and self-employed individuals
· Achieving the Daily Targets.
· Dealing with PL+ Loans
· Consumer and CD Loans.


